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STAFF 

 

Mr Nathan McDonald    Principal 

Miss Anna Guscott    Director/Educator 

Ms Sandra Bruggemann   Educator 

Mr Alex Holt     Educator 

Mrs Tina Gerke     Assistant to the Principal 

Mrs Desrey Paix    Reception 

Ms Jenny Redgwell    Fees Advisor 

Mrs Cassandra Sale    Registrar 

Mrs Patricia Smith    Safety Advisor 

 

 

 

 

 

COLLEGE CONTACT DETAILS: 

Street Address     88 Oak Street, Chinchilla 4413 
Postal Address     PO Box 242, Chinchilla 4413 
Phone      07 4668 9777 
E-mail      admin@chinchillacc.qld.edu.au 
Web       chinchillacc.qld.edu.au 

 

 

College office hours are from 8:00am to 4:00pm. All incoming telephone calls go 
through reception and will be transferred to the Kindergarten. 
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Term Dates for 2019 

      

29th January - 5th April 

23rd April - 28th June 

15th July - 20th September 

8th October - 5th December 

      

Start Date for 2020 

  
Tuesday 288h January 

Sessions and Times  

Both Kindergarten programs are run on a five day fortnight, with a maximum number 
of 22 children per group. 

 
Monday Group 

 Monday and Tuesday: 8:45 am – 3:00 pm 

 Alternate Wednesday: 8:45 am – 3:00 pm 

Thursday Group 

 Thursday and Friday 8:45 am – 3:00 pm 

 Alternate Wednesday: 8:45 am – 3:00 pm 
 
Fees 

Senior Kindergarten (4+years)  Junior Kindergarten (3+years) 

 $27 per day    $42 per day 

 $100 Enrolment Fee (refunded after completion of 1st term) 

Fees are calculated on placement not on days attended 
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GENERAL INFORMATION 

Welcome 

Chinchilla Christian College Kindergarten 
would like to extend a warm welcome to all 
parents and children.   We hope that your 
time here at the college will be a happy and 
beneficial one.  A good education involves 
three agencies in a child’s life — the home, 
the college and the church. Each needs to 
work together to give your child a well     
rounded, spiritual, emotional, physical and 
academic education. Your involvement is 
extremely important and most welcomed at 
our college.   Please do not hesitate to call 
the college if you wish clarification about any 
aspect of the program. 

Chinchilla Christian College Kindergarten is a 
vibrant learning community with families, staff 
and college working together to create a rich 
environment that supports the development 
of, and adds to, the ability of each individual 
to be a valued member of a learning       
community. 

Concepts that are reflected within the culture 
of the Kindergarten are faith, respect, trust, 
kindness, love and gentleness. Relationships 
and friendships are nurtured and build a 
foundation for quality early childhood       
education. Parents are encouraged to       
actively participate in the life of the          
Kindergarten in helping to make the         
Kindergarten community an enjoyable and 
meaningful experience. 

 

 

 

 

 

 

 
Aims 

We aim to: 

• build and foster an inclusive and       
welcoming community 

• empower and build all individuals 

• focus on developing the whole person 

• create a safe, loving, challenging,      
stimulating, sustainable and aesthetically 
pleasing environment 

• adopt teaching and learning and       
professional development practices so 
that they reflect Christian principles and 
embrace a socio-cultural approach to 
early childhood education. 

 

Structure 

• committed staff 

• the daily management of the             
Kindergarten is the responsibility of the 
Director 

As part of the wider Chinchilla Christian  
College community the Kindergarten is under 
the governance of Christian Community   
Ministries (CCM). This is significant for         
professional recognition and invaluable for 
accessing the support of the CCM early   
childhood education team. 

In order to comply with State and Federal 
requirements, Chinchilla Christian College 
Kindergarten adheres to a number of      
comprehensive guidelines and policies.  
Support from CCM ensures that we are    
always undergoing a process of self renewal 
and improvement and is the highest standard 
of early childhood education programming 
and best practice by management. 

Chinchilla Christian College Kindergarten is 
accredited by Australian Children’s          
Education and Care Quality Authority 
(ACECQA)  - http://acecqa.gov.au/  

 

http://acecqa.gov.au/
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Kindergarten History 

More than ten years ago a group of parents involved in the Chinchilla Christian College decided 
they would like to start a Kindergarten at the college. This was agreed to by the Association 
Members as long as the interested parents could raise $20,000 and organise Mobile Mission to 
help renovate the existing building. 

Through the enthusiastic help of volunteers and generous donations both in time and money, 
the Kindergarten opened in 2000. 
 

Chinchilla Christian College Kindergarten has played an integral part in the history of the area, 
and we look forward to fulfilling the needs of our community for many years to come. 

Licensing 

We are licensed under the Child Care Act 2002 and comply with the provisions of the          
Education and Care Services National Law Act 2010 and the Education and Care Services 
National Regulation 2011.  

These can be viewed on the Office of Early Childhood and Care web site below: 

http://deta.qld.gov.au/earlychildhood/office/national/framework/regulations/index.html  

Christian Community Ministries Ltd is the Approved Provider and Chinchilla Christian College 
Kindergarten is the Education and Care Service approval. 

Our service is approved to provide education and care to 22 children per group aged from 36 
months up to and including over preschool age. 

The service is not approved to provide education and care to school children. 

For more information please contact the Office of Early Childhood Education and Care,      
Toowoomba (07) 4616 9125 

http://deta.qld.gov.au/earlychildhood/office/national/framework/regulations/index.html


7 

National Quality Framework  

In December 2009, all Australian             
Governments agreed to a new National 
Quality Framework for Early Childhood  
Education and Care. This means that all 
Australian children, regardless of their    
location, will get the best possible start in life 
through high quality early childhood        
education and care and school age care 
services. The Framework will help providers 
improve their services in the areas that  
impact on a child’s development and      
empower families to make informed choices 
about which service is best for their child.  

The National Quality Framework aims to 
raise quality and drive continuous improve-
ment and consistency in education and care 
services through:  

• a national legislative framework 

• a National Quality Standard 

• a national quality rating and assessment 
process 

• a new national body called the         
Australian Children’s Education and 
Care Quality Authority. 

The National Quality Framework took effect 
on 1 January 2012 with key requirements 
being phased in over time. Requirements 
such as qualification, educator-to-child ratios 
and other key staffing arrangements will be 
phased in between 2012 and 2020. 

A Regulatory Authority in each state and 
territory will be primarily responsible for  
administering the National Quality        

Framework, including approving, monitoring 
and quality assessing services. It will be the 
first point of contact for services. A new  
national body—the Australian Children’s 
Education and Care Quality Authority—will 
oversee the National Quality Framework and 
ensure the consistent and effective          
implementation of the new system. 

National Quality Standard  

The National Quality Standard sets a new 
national benchmark for the quality of educa-
tion and care services. The National Quality 
Standard is divided into seven Quality Areas:  

1. Educational program and practice 
2. Children’s health and safety 
3. Physical environment 
4. Staffing arrangements 
5. Relationships with children 
6. Collaborative partnerships with families 

and communities 
7. Leadership and service management. 
 
The National Quality Standard aims to   
promote:  
 

• the safety, health and wellbeing of   
children 

• a focus on achieving outcomes for   
children through high-quality educational 
programs 

• families’ understanding of what         
distinguishes a quality service.  
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National quality rating and assessment 
process  

Approved Services will be assessed and 
rated against each of the seven Quality  
Areas of the National Quality Standard and 
the National Regulations. They will also be 
given an overall rating. The rating and    
assessment process aims to drive           
continuous quality improvement at services 
and provide families with better information 
for making choices about their children’s 
education and care. 

Chinchilla Christian College Kindergarten 
Quality Improvement Plan 

Chinchilla Christian College Kindergarten 
Quality Improvement Plan is a dynamic, 
evolving document. The Kindergarten has 
adopted a collaborative approach to self-
assessment and the development and our 
plan involves wherever possible children, 
families, educators, staff members, manage-
ment and other interested parties such as 
representatives of a community agency that 
works with the service to support the      
inclusion of children with additional needs. 

Award Winning Programs 

CCC Kindergarten scooped 3 State Australian Child Care Week 

Awards in 2012 and was a National Finalist in 2013 

In 2018 the Kindergarten was rated overall as  

Working Towards National Quality Standard  
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Teaching Staff 

All members of the teaching staff meet     
required regulations. Every staff member is a 
dedicated Christian who firmly believes in 
and practices a Christian philosophy of   
education. Chinchilla Christian College     
believes that ongoing staff professional   
development is essential for high quality 
practice, and actively promotes and supports 
the ongoing professional development of all 
staff members. All non-teaching staff, both 
full and part time, and volunteers are       
required to hold a current “Working with     
Children” card. 

FEES 

When parents enrol children at the          
Kindergarten they accept an obligation to pay 
fees. Fees will be invoiced at the beginning 
of the year, or as soon as possible after  
enrolment if starting part way through the 
year. Fees may be paid yearly, half-yearly, 
by term, by month, by fortnight or weekly. 
When paying by week, fortnight or monthly 
parents are requested to contact the college 
to make formal arrangements using the 
“Payway” system to allow for payments to be 
directly deducted from a nominated bank 
account or credit card. As the Kindergarten 
fees are set by the government fees are 
ineligible for any early payment or sibling 
concessions offered by the College. 

Current Fees are set out in the DETE    
Funded Kindergarten Program Statement of 
Fees.  These include the daily rate per child 
and a once-off enrolment fee. The enrolment 
fee will cover administration costs involved in 
your child’s enrolment process and will be off
-set against outstanding fees once your child 
has completed a full term. The enrolment fee 
does not apply to families if siblings            
are attending the College. 

Fee Assistance 

One type of fee assistance is available for 
eligible parents: 

Health Care Card  & Pensioner Card 

Subsidy 

If you currently hold a Health Care Card or 
Australian Government Pension Concession 
Card you are entitled to a fee concession. 
You must supply a current copy of the card 
on enrolment or when issued .  

If your card is due to expire sometime during 
the year, it is your responsibility to provide  a 
copy of your updated card.  If this is not  
forthcoming, the concession cannot be   
applied to your account once your card has 
expired. 

Large sums of money, such as fees, must 
not be sent with children.  
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Statement of Faith 

We believe the Bible as originally given 

by God is divinely inspired, infallible, 

and entirely trustworthy, and is the   

supreme authority in all matters of faith 

and conduct, from which we can know 

that: 

1. God: There is one true eternal crea-

tor God — Father, Son and Holy 

Spirit. 

2. Creation: God created all things,   

making man and woman in His own 

image and for relationship with Him. 

3. Sin: Sin entered into the world 

through human disobedience    

following the rebellion of Satan 

against God. 

4. Christ: The Son, Christ Jesus, was 

born of a virgin and lived as a    

sinless man.  Out of the abundance 

of God’s love the Father gave His 

only Son, Jesus Christ, to die to 

save all people from sin.  Christ 

rose from the grave defeating the 

power of sin. 

5. Salvation: The death and resurrec-

tion of Christ brings salvation by 

grace through faith to those who 

repent, seek forgiveness, and be-

lieve in Him. 

6. Spirit: The Holy Spirit, following    

Jesus’ return to His Father in heav-

en, lives within those who have 

salvation as a comforter and guide; 

guaranteeing their eternal hope. 

 

 

7. Life: Those who trust in Jesus as 

their Lord and Saviour are called to 

live a transformed life and as such 

we have the responsibility to: 

 a) Encourage other Christians 

through meeting together for     

worship and fellowship; 

 b) Uphold moral directives and   

ethical values contained in the Bible 

as expressed within the context of 

their personal life, their marriage life 

(the covenantal relationship of one 

man and one woman), and their 

relationships with others; 

 c) Share the good news to all the 

world; 

 d) Be active in expressing God’s 

love through social justice. 

8. Eternity: Jesus is the only way to a 

relationship with God.  Those who 

have received salvation have    

eternal life as joint heirs with Christ.  

Those who do not believe in Christ 

are separated from God for eternity. 

9. Return and New Creation: Christ will 

return as Lord to the earth and eve-

ryone will see him. There will be a 

new heaven and a new earth. 
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Philosophy 

To see the generations raised up in the knowledge and love of God by emphasizing the   
nurture of the whole child through provision of quality education which embraces family and 
community. 

We believe that children are capable young people who have been learning since birth and 
are able to take part purposefully in, and contribute to, their learning. They are capable of 
knowing truth about themselves and their world and they enjoy engaging in life and learning. 
We understand that they are complex, whole beings made in the image of God, subject to the 
influence of sin and in need of guidance and support. They are individually gifted by God for 
His purposes and designed to function in, and contribute to, an interdependent community. 
The children are encouraged to follow their interests, investigate their queries and represent 
their thoughts. The teachers work alongside the children to encourage and support them in 
the learning process. They provide guidance, challenges and stimulation to inspire children in 
their quest for learning. 

In practice Chinchilla Christian College Kindergarten is a community of learners with a theory 
of learning based on social constructivism with a pedagogy of relationship. 

VISION STATEMENT 

Our vision is to develop confident and compassionate men and women of character who will 
shine in their work and service, to the glory of God. 

 
MISSION STATEMENT 

Our mission is to provide rich, authentic learning opportunities within a Christian environment to 
equip students to fulfil their potential. 
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LEARNING AND DEVELOPMENT 

THE CURRICULUM 

Queensland Kindergarten Learning  
Guideline 

The Queensland Kindergarten Learning 
Guideline (QKLG) aims to enrich            
children’s learning in the Kindergarten year. 

The QKLG embraces the inclusive  vision 
that “all children experience learning that is 
engaging and builds success for life.” 
Throughout the   Kindergarten Year,       
children’s right to experience the joy of  
childhood is fundamental and learning is 
promoted through play. Emergent and 
planned learning experiences and           
interactions contribute to our play based 
environment. 

The QKLG acknowledges children as      
competent and capable learners, and the 
significant role adults play in optimising and 
enhancing children’s living and learning 
experiences. Adults and children share  
responsibility for the learning process 
through interaction, negotiation and        
collaboration. 

International studies have proven that    
children learn and thrive in a warm, caring, 
play based environment that includes     
parents in the learning process. We believe 
that children do not learn in isolation, it is a 
collaborative process. The Kindergarten 
Learning Guideline acknowledges the    
important role adults (educators and       
parents), other children and the physical     
environment play in children’s learning. 

 

 

 

 

 

 

 
The Kindergarten Learning Guideline – 
The guideline at a glance 

The guideline describes a set of five learning 
and development areas that relate to the five 
broad learning outcomes identified in the 
EYLF. 

Identity 

A Kindergarten child who has a strong sense 
of identity: 

• is building a sense of security and trust 

• acts with increasing independence and 
perseverance 

•  is building a confident self-identity 

Related EYLF learning outcome:  
Children have a strong sense of identity  

QKLG Learning & Developmental Area-Identity 

Building a confident self-identity 

We operate under the National Early Years 
Learning Framework (EYLF) and use the 
Queensland Kindergarten Learning      
Guidelines (QKLG) curriculum to inform our 
teaching and learning practices. Information 
about the QKLG is available online at 
www.qsa.qld.edu.au 

Being, Belonging, Becoming. Early Years 
Learning Framework: 

http://deewr.gov.au/early-years-learning-
framework  

Queensland Kindergarten Learning      
Guidelines: 

http://www.qsa.qld.edu.au/downloads/
early_middle/qklg.pdf  

 

http://deewr.gov.au/early-years-learning-framework
http://deewr.gov.au/early-years-learning-framework
http://www.qsa.qld.edu.au/downloads/early_middle/qklg.pdf
http://www.qsa.qld.edu.au/downloads/early_middle/qklg.pdf
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Connectedness 

A Kindergarten child who is connected with 
and contributes to their world:  

• is building positive relationships with 
others 

• shows increasing respect for diversity 

• shows increasing respect for              
environments. 

Related EYLF learning outcome: Children 
are connected with and contribute to their 
world.  
 
Wellbeing 

A Kindergarten child who has a strong sense 
of wellbeing:  

• is building a sense of autonomy and 
wellbeing 

• explores ways to show care and concern 
and interact positively with others. 

• explores ways to promote own and    
other’s health and safety 

• explores ways to promote physical    
wellbeing. 

Related EYLF learning outcome: Children 
have a strong sense of wellbeing  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Active learning 

A Kindergarten child who is a confident and 
involved learner: 

• is building positive dispositions and   
approaches toward learning 

• shows increasing confidence and      
involvement in learning 

• engages in ways to be imaginative and 
creative 

 

• explores tools, technologies and        
information and communication           
technologies (ICTs) 

Related EYLF learning outcome: Children 
are confident and involved learners. 
 
Communicating 

A Kindergarten child who is an effective   
communicator: 

• explores and expands ways to use   
language 

• explores and engages with literacy in 
personally meaningful ways 

• explores and engages with numeracy in 
personally meaningful ways. 

Related EYLF learning outcome: Children 
are effective communicators. 
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The Importance of Play 

Children best learn through play. Chinchilla 
Christian College Kindergarten recognises 
the value and richness of play. The child’s 
ongoing engagement in meaningful        
experiences when scaffolded by intentional 
teaching is enhanced when the child’s voice 
is recognised. When children play they   
approach experiences with interest, owner-
ship, empowerment and possibility. 

 

Through play at Kindergarten your child 
is: 

• learning about and engaging in the    
community in which they live 

• learning early literacy and numeracy 
skills and exploring the possibilities of 
technology 

• exploring, interacting and appreciating 
the world around them while actively 
engaged in negotiating and creating their 
own play environments 

• building personal and emotional        
resilience, independence and self     
confidence 

• building increased control of their    
physical skills, and learning about    
personal health and hygiene 

• exploring relationships and developing 
friendships; listening to and appreciating 
the ideas and thoughts of others 

• developing social competence 

• building an understanding and respect 
for their own and others’ social and   
cultural heritage 

• learning to share their knowledge and 
ideas with others through engagement 
and enjoyment in the learning process 

• recognised as competent and capable 

• learning to think logically and deeply and 
representing their understanding and 
thinking in many ways 

• learning the importance of the           
environment and sustainability in       
education 

Building Blocks to Literacy 

Many parents think that school readiness is 
about their child being able to read words 
and say letter names and sounds and    
perhaps even write their names. However, 
being ’school ready’ involves a much bigger 
picture than these ‘splinter skills’ and     
research indicates that learning to read and 
write is more difficult if children enter school 
“unready’ in a general way and/or “unready” 
for literacy acquisition.  

 

The Magic Caterpillar’s Building Blocks to 
Literacy is a framework of interconnected 
skills designed to assist children develop the 
foundational skills for literacy. Some of these 
include skills that provide foundations for 
phonological and phonemic awareness, 
motor skills, print concepts and oracy. 

 

Building Blocks to Literacy- Fine 
Motor Skills The student uses an 
individual chalkboard and draws the 
trunk and branch across the midline 
and uses appropriate talk to describe 
their picture. 
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Movement Starters Perceptual Motor 
Program 

A Perceptual Motor Program aims to give 
the child experiences in seeing, hearing, 
touching, processing, making perceptual 
judgements and reacting through carefully 
sequenced activities which children enjoy 
doing like running, hopping, skipping, jump-
ing, balancing, crawling, climbing, throwing, 
catching, bowling, sliding, etc., using a    
variety of common and specially designed     
equipment. 

The Kindergarten provides foundational and 
beginning skills that develop the perceptions 
the child needs. 

These needs can be grouped as: 

(a) a perception of self (body image, body 
control, laterality)  

(b) a perception of space  

(c) a perception of time (body rhythm) if the 
child is to be able to remember things   
rhythmically and move efficiently and 
effectively in his / her world. 

A true Perceptual Motor Program aims to be 
"preventative rather than curative",         
diagnosing and working with problems which 
impinge upon the child's mode of operation 
in the classroom in future years. By      
providing effective experiences and modes 
of operation, the child will have opportunities 
for more effective learning. It also develops 
good social skills and self esteem. This is 

achieved through both intentional teaching 
and spontaneous play. 

An effective Perceptual Motor Program has 
children work through a sequence of      

experiences to develop perception and  
motor outcomes along with memory training. 
Confidence grows, problems are solved, 
language skills develop and the fundamental 
gross motor skills are developed which  
assist in enabling the child to move        
competently into the next level of            
development. Children become self assured 
people, aware they have a place in the 
world, and aware of the contributions they 
can make to that world. The Kindergarten 
provides foundations for achieving this. 

 

KINDERGARTEN ROUTINE 

Arrival and Departure 

The sign-in and out register located on the 
bench inside the Kindergarten must be    
completed every time your child comes to 
the Kindergarten. 

Children must be collected and signed out of 
the Kindergarten by an adult. You can    
provide the names, addresses and         
telephone numbers of persons authorised to 
collect your child on the Enrolment         
Application Form. 

It is your responsibility to notify the   
Kindergarten of any changes to an      
authorisation. 

For further details on parent/caregiver    
responsibilities, please refer to the Child 
Welfare, Delivery and Collection of Child 
section of this Handbook. (page 18) 

Bus Children 

If you have advised on the Enrolment    
Application Form that your child will be 
catching the bus you must sign the        
authorization section giving permission for a 
staff member to sign their child out and  
escort them to the bus.   
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What to Bring 

Your child will need to bring several items 
with them each day. Please send these 
along in a named bag that your child can 
open and close themselves. 

Parents are requested to pack nutritious 
foods for meals at Kindergarten. The      
children’s food will be kept in the fridge so 
that healthy foods will remain fresh. 

Morning tea and Lunch may be packed in 
a standard lunch box. Please note: Insulated 
lunch boxes will not be stored in the fridge 
due to new food handling and storage guide-
lines. If you choose an insulated lunch box 
please include an ice brick as well.  

Hat - A wide brimmed hat is compulsory for 
when children play  outside. If   they   do  not 

 

have their hat, children will be required to 
play in shaded areas. 

Plastic cup – We provide clean fresh water 
at all times for the children. 

A spare set of clothes – accidents will  
happen from time to time so please supply 
these in a bag inside your child’s bag. Soiled 
clothes will be sent home in a plastic bag 
and there will be a star against your child’s 
name on the Sign Out sheet to advise soiled 
clothes are in the child’s bag. 

Cot sheets in a bag with pillow – these will 
be sent home once a fortnight for cleaning. 

ALL ITEMS BROUGHT TO                    
KINDERGARTEN MUST HAVE THE 
CHILD’S NAME CLEARLY MARKED ON 
EACH ITEM 

What to Wear 

Chinchilla Christian College has a polo shirt 
with logo specially for Kindergarten children. 
Four colours are available: Red, Emerald 
Green, Hot Pink and Royal Blue. These can 
be purchased from the College Uniform Shop 
(house on the corner, next door to the     
College).  

Shop opening hours during term time are: 

8:30—9:30 and 2:30—3:30 Mon to Fri 
All day Wednesday. 

 

You can contact the Uniform Shop Manager,  
Tricia Smith on her direct phone number     
07 4575 7171. 

Otherwise we recommend children wear play 
clothes that wash easily and are  comfortable 
and practical to wear e.g. not tight fitting 
clothes, belts, etc. Ideally a child should be 
able to manage their own buttons and zips 
(elastic wasted pants are best) for the     
purpose of toileting.   

Sun Protection 

We request that parents apply sunscreen to 
their child approximately 20 minutes before 
coming to Kindergarten.  Sunscreen (SPF 
50+) is available at Kindergarten and      
children are encouraged to apply it before 
playing   in  

 
unshaded areas. An Authority for Staff of 
Administer Sunscreen gives staff permission 
to apply either sunscreen supplied by the 
Kindergarten or the parent.  

Please refer to the Kindergarten Sun  
Protection Policy for  management, staff 
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Outings and Excursions 

From time to time the Kindergarten children 
will be taken on outings and excursions as 
part of their wider world experiences.     
Outings will be within the college premises 
only  (i.e. library, classroom, etc.). A once 
only permission can be given on the Enrol-
ment Application Form. Excursions are out-
side the college premises. A form will be 
given to you to gain permission for your child 
to         participate. It is extremely important 
that you get the signed form back to the 

Director by the date  specified; not doing so 
could result in your child not being able to 
participate.  

Show and Tell 

This is not compulsory and should only be 
encouraged if the child is comfortable. It is 
most preferable that children do not bring 
precious toys from home as they can be 
easily lost or broken. We encourage children 
to bring along items such as shells, plants, 
insects, things they have made etc. 

FAMILY INVOLVEMENT 

Parents’ Responsibility for Christian  
Nurture of Children 

God has given parents authority over their 
children to guide and direct them in the way 
of righteousness. While parents may invite 
others (e.g. teachers) to share with them in 
the nurture of their children, the foremost 
responsibility and privilege for this nurture 
always remains with the parents, who    
determine the character and spiritual      
direction of their children. He calls on     
children to love, honour, respect, and obey 
their parents in the Lord. 

Communication 

Chinchilla Christian College Kindergarten 
publishes a Newsletter as needed. This 
Newsletter is a very important means of 
communication to the college community so 
please take the time to read it.  

Some notices will be sent home with your 
child, so please check parent pockets when 
you collect your child/ren, while more      
general notices may be emailed directly to 
the parent/carer  

How You Can Help 

Parents play an important and valuable role 
in the education of their child. 

You can help in many ways such as: 

• Checking parent pockets daily for    
notices 

• Retuning signed documents, (ie excur-
sion permissions) by requested date 

• Supporting and encouraging your child 

• Discussing any problems and worries 
with us 

• Sharing your interest and hobbies with 
us 

• Attending any working bees, parent 
meetings 

• Attending P & F meetings 

• Volunteering to wash dress ups, dolls 
clothes and equipment at the end of 
each term 

• Collecting useful materials i.e. collage 
and construction recyclables, etc. 
(please speak with teacher before bring-
ing items). 

Punctuality  

Please try to be punctual in both delivering 
and collecting your child, remembering that 
staff use the time in the morning for        
preparation, for the benefit of the children. If 
your child will be absent from a session, 
please notify the college. 

Lost Property 

All items of clothing and equipment should 
be clearly labelled so that property found 
can be returned to the owner. Lost property 
will be kept at the college where items can 
be retrieved. Lost property not collected by 
the end of term may be disposed of by the 
college. 
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Parking 

The area in front of the College is a bus    
loading zone and there is no parking in this 
area during the times stated on the signs.  

The car park has been designed for one-way 
traffic flow, with entry from Rodger Street and 
exit on to Oak Street. This must be strictly 
adhered to – no shortcuts. 

Parents can use the gravelled parking area if 
desired. 

When using the car park, please be aware 
that there are often small children in the area  

 

so please be observant and drive SLOWLY 
keeping to the speed limit (5km/hr).  

We ask that parents of small children       
supervise them at all times.   

Drop and Go Zone 

The Drop and Go zone of the car park is     
designed for parents to quickly drop off or pick 
up their children. It is not to be used for    
parking, therefore parents/carers of           
kindergarten children are not to use this area. 

Concerns and Complaints (Grievance  
Procedure) 

If you have any concerns relating to the care 
of your child, a staff member or another child, 
please speak with the Director first. If the 
matter is not resolved, please refer to the 
Kindergarten Grievance Policy for further 
guidelines. 

 

 
Parents and children will not be discriminated 
against or suffer any repercussions if they 
make a complaint. The rights of all in the  
Kindergarten are respected and no visitor or 
parent may reprimand staff or other children.  
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CHILD WELFARE 

Chinchilla Christian College has developed 
policies to ensure the safety of each child at 
the Kindergarten and to comply with the   
following statutory regulations: 

• Education & Care Services National Law 
(QLD) Act 2011 

• Education & Care Services National  
Regulations 2011 

• Child Care Protections Act 1999 (as 
amended 1 April 2003) 

• National Safe Schools Framework 2003 

• The Education (Accreditation of Non-
State Schools) Regulation 2001 

Policies 

All Chinchilla Christian College Kindergarten 
policies can be viewed at the Kindergarten 
premises at any time. 

Equity 

Chinchilla Christian College Kindergarten is 
committed to and firmly believes that        
experiences in the early childhood period 
have a significant impact on later childhood 
and adult life. Chinchilla Christian College 
Kindergarten is a learning environment in 
which all children are encouraged to engage 
in a range of experiences which will promote 
their optimal development, and the           
opportunity to reach their individual potential 
for living a contributing and fulfilling life. 

Child Safe Environment 

A duty of care exists at all times a child is 
attending Chinchilla Christian College        
Kindergarten. In addition, the Kindergarten 
has a duty of care to a child while he/she is 
on the Kindergarten’s premises even if he/she 
hasn’t yet been signed into the service or has 
been signed out of the service, and is legally 
under the care and supervision of the parent/
caregiver. 

Chinchilla Christian College recognises that 
protecting children from harm and the risk of 
harm is fundamental to maximising their   
personal and academic potential. For this 
reason the welfare and best interests of the 
children within the Kindergarten will always be 
of primary consideration. 

 

Delivery and Collection of Child 

The child may only leave Chinchilla Christian 
College Kindergarten in the care of: 

• a parent/carer 

• a person authorised by one of these  
parties—must be over 18 years of age 

• authorised staff members for bus children 
only 

An authorised person does not include a 
parent who is prohibited by a court order from 
having contact with the child.  

Parents/carers are responsible for:  

• completing and signing the authorised 
person section of their child’s enrolment 
form before their child attends the      
Kindergarten 

• signing the attendance record as their 
child arrives at and departs from the   
service 

• ensuring educators are aware that their 
child has arrived at/being collected from 
the service 

• collecting their child on time at the end of 
each day 

• alerting educators if they are likely to be 
late collecting their child (a late collection 
fine may be imposed depending on    
circumstances) 

• giving all information required when   
advising the Kindergarten that a person 
who is not on their child’s authorisation 
list will be collecting their child 

• advising the person who is not on their 
child’s authorisation list that photo     
identification will be requested before the 
Kindergarten staff will allow the child to 
leave the Kindergarten area 

• complete the Collection of Child         
Authorisation form the next time they 
attend the Kindergarten 

• supervising their own child before signing 
them into the program and after they have 
signed them out of the program 

• ensure that all persons authorised to 
collect their child have read the Collection 
of Child Policy 
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• supervising other children in their care, 
including siblings, while attending or   
assisting at the Kindergarten  

• signing and dating permission forms for 
excursions and returning the form by the 
request date 

Please refer to the Kindergarten Delivery 
and Collection of Child Policy for          
management, staff and parent obligations 
and procedures. 

Safety at Kindergarten 

Early childhood educators, in daily contact 
with children and their families, are well 
placed to observe when a child appears to be 
at risk of harm arising from abuse or neglect. 
Chinchilla Christian College Kindergarten has 
a duty of care (refer to Definitions) to act  
immediately to protect and preserve the safety 
and wellbeing of the children in its care. Any 
person who believes, on reasonable grounds, 
that a child is in need of protection may report 
their concerns to Child Safety Services (refer 
to Definitions). 

The Education and Care Services National 
Law Act 2011 and the Education and Care 
Services National Regulations 2011 require 
that approved Kindergartens protect children 
from any harm and hazards, and to          
adequately supervise children at all times. 

Adult supervision is a key factor in creating 
and maintaining child safe environments. 
Active supervision together with risk          
minimisation strategies can prevent or reduce 
the risk of injury to children (refer to          
Supervision of Children Policy). 

Risk minimisation strategies, supported by 
clear policies and procedures for specific 
areas of child safety will help ensure the    
environment and practices at the kindergarten 
are child safe. Policies and procedures have 
been developed in relation to all matters    
specified in Regulation 168(2), including 
emergency and evacuation, sun protection, 
delivery and collection of children, and     
incident, injury, trauma and illness. Risks in 
the child’s physical environment can be    
minimised by ensuring the safety of buildings, 
grounds, equipment, materials and furniture 
used at the kindergarten, and the safe storage 
and use of dangerous substances such as 
cleaning products and chemicals. 

Please refer to the Kindergarten Child Safe 
Environment Policy for management, staff 
and parent obligations and procedures. 

Kindergarten children being led from the 

building during a fire drill 
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What should you do if you become aware 
or reasonably suspect that harm has been 
caused to a child of the college by a    
member of staff, someone outside of the 
college or by other children?    

You should report your concerns to either the 
Nominated Supervisor (College Principal), the 
Kindergarten Director, or to any other member 
of college staff. 

What will happen next? 

If you report your concerns to a member of 
staff other than the Principal, the member of 
staff will report it to the Principal immediately, 
or if the subject of the complaint is the        
Principal then the member of staff will report 
to a director of the College Board. 

What will the Principal or a Director of the 
Board do? 

If the Principal or a Director of the Board  
receives a report of harm or suspected harm 
to a child of the college; and he/she becomes 
aware of the harm having been caused or 
reasonably suspects the harm to have been 
caused then it will be reported to police     
immediately if the harm relates to sexual 
abuse; or to the Department of Child Safety if 
appropriate; or it may be dealt with internally if 
the matter does not require mandatory      
reporting to an outside body. 

What happens about confidentiality? 

Your report will be treated in a confidential 
manner and with respect.  Knowledge of it will 
be limited to the Principal and those directly 
involved.  It is the College’s policy that       
confidentiality between the College and     
parents will be respected as much as possible 
and any concerns raised by parents will not 
rebound adversely on their child/ren. 

Each person who has access to information 
regarding suspected or disclosed harm has an 
obligation to observe appropriate              
confidentiality. However, the College is unable 
to promise absolute confidentiality since the 
steps of the Policy will require disclosing, 
internally and externally, certain details    
involved in responding to the report. State 
authorities can compel people to give       
evidence about actions under the Policy and 
to produce documents. You would be fully 
informed if information you provided were to 
be passed on to a third party. 

Any action, which needed to be taken under 
staff disciplinary procedures as a result of an 

allegation not requiring police intervention, 
would be handled confidentially within the 
college. 

What should I do if I require more         
information? 

Chinchilla Christian College Kindergarten has 
adopted the Early Childhood Australia (ECA) 
Code of Ethics. A copy of this policy is      
displayed on the Kindergarten wall. 

Please refer to the College’s Child        
Protection Policy for further information, 
obligations and procedures. 

 

 

Behaviour Management  

Behaviour management is part of the daily 
program in the kindergarten and is occurring 
at all times, whether children are displaying 
challenging behaviour or not. Managing   
children’s behaviour in a way that assists 
young children to express their feelings and 
needs when they find words are inadequate is 
one of the most common challenges for early 
childhood educators. 

Children need adults who can listen,         
understand and guide them in learning how to 
cope with a situation that they have not yet 
learned to manage. How professionals and 
parents respond to children’s behaviour has a 
lasting effect on how they learn to regulate 
their   emotions. 

The Kindergarten Behaviour Management 
Policy provides a sound framework for the 
kindergarten to adopt, review and reflect on 
the philosophy, beliefs and values of the   
kindergarten with regard to behaviour       
management of children. An effective       
behaviour management policy is one that has 
been developed in consultation with staff, 
parents/carers and committee, where       
everyone agrees on the values and goals that   
underlie the kindergarten practices 

Chinchilla Christian College Kindergarten is 
committed to: 

• Respecting the importance of positive 
interactions and relationships between 
children, families, staff and committee. 
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• Maintaining at all times the dignity and 
rights of each child. 

• Protecting children from aggression by 
providing them with a safe and secure 
environment, and the opportunity for  
positive and respectful interactions with 
adults and other children. 

• Recognising that children’s behaviour 
reflects their level of development and is 
influenced by a range of factors. 

• Providing a learning environment that 
supports the growth, wellbeing and    
development of the whole child. 

• Respecting cultural practices and beliefs 
and working in partnership with parents/
carers and other professionals with issues 
relating to the guidance of a child’s behav-
iour. 

• Encouraging children’s learning in      
identifying their own rights, needs and 
feelings with those of others, to interact 
effectively and, in doing so, to gain an 
understanding of empathy. 

• Engaging only in practices that are     
respectful of, and provide security for, 
children and that in no way degrade,  
endanger, exploit, intimidate or harm them 
psychologically or physically. 

• Reflecting the values, attitudes and    
current recommended strategies that 
promote positive behaviours. 

Please refer to the Kindergarten Behaviour 
Management Policy for management, staff 
and parent obligations and procedures. 

 
Hygiene 

To minimise cross infection at the             
Kindergarten, several procedures are followed 
for the well being of the children. It is a     
requirement that a child entering Chinchilla 
Christian College Kindergarten has been toilet 
trained by the time they begin Kindergarten.  

All children are required to wash their hands 
after toileting and before meals. Staff      
members wear disposable gloves when   
attending to a sick child or changing soiled 
clothing.  

Injuries 

If a child sustains an injury at Kindergarten, 
first aid is delivered immediately. 

 

If the child is falls ill or has a minor accident     
contact will be made with the parent/caregiver 
or authorised person and further instructions 
obtained. If the accident is serious, an      
ambulance will be called immediately and 
parents advised accordingly. 

It is essential that parents/carers ensure the 
Kindergarten has up-to-date records of   
emergency contacts. 

All incidents are recorded and parents are 
asked to sign these forms when a staff    
member has informed them of the incident. If 
the incident is serious and/or requires parent 
or medical assistance, a parent will be notified 
as soon as possible after the incident. Small 
knocks and scrapes will be reported to     
parents at collection time in the afternoon. 

In the event of a child requiring transportation 
by ambulance to hospital, a staff member will 
accompany the child in the absence of a   
parent. 

Illness 

The Kindergarten is committed to protecting 
the general health and well being of children 
and staff by minimising the risk of the spread 
of infections within the Kindergarten. Dealing 
with sickness and infectious diseases is very 
serious, especially when so many children are 
in contact with each other. Preventing the 
spread of infectious diseases is an important 
part of our commitment to protecting every-
one’s health and well being. 

By limiting the attendance of sick and unwell 
children from the Kindergarten we can reduce 
the risk of infecting other children. 

Children should not be brought to         
Kindergarten unless they are able to cope 
adequately with the normal daily routines 
and experiences within the program. If you 
are unsure please consult with your     
doctor. 

If your children becomes ill during the day you 
will be contacted and asked to immediately 
come and collect your child. Infection can 
move swiftly through a group, therefore, we 
ask that parents come as quickly as possible 
to collect their child. 
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If your child shows any of the following signs, 
please keep them at home: 

Vomiting – if your child is suffering from  vom-
iting, regardless of the cause, they must be 
kept at home for 24 hours from the completion 
of the vomiting attack 

Diarrhoea – regardless of the cause, children 
must be kept away from the Kindergarten for 
24 hours, from the last attack, and have a 
normal bowel motion before they return. 

Conjunctivitis – Children must be kept away 
from Kindergarten from the time medical   
treatment has started and until the discharge 
has stopped. 

Ear Infections – If there is a discharge, the 
child will need to be excluded. 

Colds – If your child has any of the following 
symptoms, you need to keep them away for a 
minimum of 24 hours or until well enough to 
cope with a normal Kindy day. 

 Thick green discharge 

 Persistent or deep cough 

 Wheezing 

 Fever 

 Listlessness or lack of appetite 

Medication 

Medication (including prescription,              
non-prescription, over-the-counter and            
homeopathic medications) will not be       
administered to a child at Kindergarten     
without the authorisation of a parent/
caregiver, or person with the lawful authority 
to consent to the administration of medical 
attention to the child. In the case of an      
anaphylaxis or asthma emergency,          
medication may be administered to a child 
without authorisation following the direction of 
the child's medical action plan (ECSN Regula-
tion 94(1). In this circumstance, the child's 
parent/caregiver and/or emergency services 
must be contacted as soon as     possible 
(ECSN Regulation 94(2)). When educators 
are required to administer medication, they 
must abide by specific regulatory              
requirements, such as written consent, and 
must follow the guidelines and procedures of 
the Kindergarten Administration of Medication 
Policy. A medication record must be         
completed with the following information 
(ECSN Regulation 92(3)): 

Paracetamol is not appropriate first aid or 

emergency treatment and will not be    

administered to any child by staff. 

There may be times when a child develops a 

fever while at the Kindergarten. When this 

occurs, parents/carers will be notified and 

asked to collect the child as soon as possible, 

or an ambulance may be called to the       

Kindergarten. While the Kindergarten is    

waiting for the child to be collected staff will 

use measures, such as removing clothing and 

encouraging the intake of fluids, to keep the 

child cool, comfortable and well hydrated. 

In the event that your child is required to take 
prescriptive medication during their           
attendance at Kindergarten, instructions from 
your Medical Practitioner or the attached          
pharmaceutical label must contain the       
following information: 

Name of the child, name of the medication, 
dosage to be taken, frequency of dosage, 
prescribing doctor’s name, and date issued.  

It is critical that liquid medicines for children 
are measured accurately. You are therefore 
asked to supply either an oral syringe or 
measuring device with the medication. 

Parents are asked to enter the details of   
medication to be given on the Medication 
Record (please ask the Director for this form). 
The dosage and time to be given must be 
entered on the form by the parent/caregiver. 
The person collecting your child will need to 
sign off on the Medication Record before   
leaving the centre. All medications will be 
stored in accordance with recommendations 
and in a secure place. 

Medication WILL NOT be administered if 
any of the above requirements are not met. 

Please refer to the Kindergarten            
Administration of Medication Policy for 
management, staff and parent obligations 
and procedures. 

Emergency Medication Management 

National Law and regulations require         
authorisation from a parent/caregiver or other 
person authorised to consent to administration 
of medical attention, however, “in the case of 
an anaphylaxis or asthma emergency,     
medication may be administered to a child 
without authorisation”. In this circumstance 
emergency services will be contacted       
immediately and the child’s parent notified as 
soon as possible. 
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Asthma  

Parents/carers of a child diagnosed with   
asthma must provide an asthma management 
plan for their child, which has been developed 
in consultation with the child’s doctor, advising 
staff of the child’s triggers, symptoms and 
appropriate management techniques. 

A spacer must be used with a puffer for all 
children. 

The doctor’s letter must be renewed every 
three months if ongoing use is required. 

You are required to show the staff member 
the procedure for using the nebuliser so that 
both staff member and child feel secure in 
using the machine. 

 

Please refer to the Kindergarten Medical 
Condition Asthma Policy for management, 
staff and parent obligations and            
procedures. 

 

Allergies and Anaphylaxis 

Parents/carers with a child who is at risk of 
must provide an allergy management plan for 
their child, which has been developed in    
consultation with the child’s doctor, advising 
staff of the child’s triggers, symptoms and 
appropriate management techniques. 

In the event of an allergic reaction, age     
appropriate adrenaline auto injectors will only 
be administered by staff who have undergone 
appropriate training. Emergency procedures 
will be put into place immediately. 

Note: Emergency medication will only be 
administered by a trained staff member 

 

Please refer to the Kindergarten Medical 
Condition Anaphylaxis Policy for         
management, staff and parent obligations 
and procedures. 

 

Immunisation 

You are required to provide information    
regarding the immunisation status of your 
child upon enrolment. A copy of your child’s 
vaccination certificate or personal health   
record is required for your child’s file. 

Please note that it is the responsibility of 
the parents to regularly amend the child’s 
vaccination status by submitting new  
vaccination certificates after each          
immunisation. 

Non-immunised Children 

It is the policy of Chinchilla Christian College 
Kindergarten that a non-immunised child is 
withdrawn from the Kindergarten in the event 
of an outbreak of a vaccine preventable   
disease until the outbreak has cleared.  

If you identify that your child is not immunised 
on the Enrolment Application Form you will be 
sent an Agreement to Withdraw letter with the 
Acknowledgement of your child’s enrolment, 
which will need to be returned to the College 
before your child starts. 

A verbal reminder to the Director when you 
first bring your child to the Kindergarten is 
advisable. 

Please refer to the Kindergarten Immunisa-
tion and Disease Prevention Policy. 

Please keep your child home if they 
are unwell. 
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CONDITION CASES 

Chickenpox Exclude until all blisters have dried. This is usually at 
least 5 days after the rash first appeared in unimmun-
ised people and less in immunised people. 

Cold sores (herpes simplex) Exclude young children unable to comply with good 
hygiene practices while sores are weeping (sores should 
be covered with a dressing where possible). 

Conjunctivitis Exclude until discharge from eyes has ceased unless 
non-infectious conjunctivitis. 

Cytomegalovirus Infection Not necessary to exclude 

Diarrhoea (including salmonel-
la, giardia, shigella) 

Exclude until no loose bowel motion for 24 hours. 

Diphtheria Exclude according to public health unit requirements. 

Enterovirus 7¹ Neurological 
Disease 

Written medical clearance is required confirming the 
virus is no longer present in the child’s bowel motions. 

Glandular Fever Not necessary to exclude 

Haemophilus influenza type b 
(Hib) 

Exclude until child has received appropriate antibiotic 
treatment for at least 4 days. Written medical clearance 
from doctor or public health unit is required to return to 
childcare/school, confirming child is not infectious. 

Hand, Foot & Mouth Disease Exclude until blisters have dried 

Head lice Exclusion is not necessary if effective treatment is com-
menced prior to the next attendance day (i.e. the child 
does not need to be sent home immediately if head lice 
are detected). 

Hepatitis A Exclude until at least 7 days after the onset of jaundice 
or illness. Written medical clearance from doctor or  
public health unit is required to return to child care/
school, confirming child is not infectious 

Hepatitis B Not necessary to exclude 

Hepatitis C Not necessary to exclude 

Human immunodeficiency virus 
infection (HIV / AIDS virus) 

Exclusion not necessary unless child has a secondary 
infection which requires exclusion in its own right 

Influenza and influenza-like 
illnesses 

Exclude until well 

Measles Exclude until at least 4 days since the onset of rash. 
Written medical clearance from doctor or public health 
unit is required to return to child care/school, confirming 
child is not infectious. 

Infectious Diseases 

The National Health and Medical Research Council guidelines have been used as our authority 
on the following exclusion times for communicable diseases. Whenever in doubt please contact 
the college. 
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CONDITION CASES 

Meningitis (bacterial) Exclude until well and received appropriate antibiotics 

Meningitis (viral) Exclude until well. 

Meningococcal infection Exclude until child is well and has received appropriate 
antibiotics. Written medical clearance from doctor or 
public health unit is required to return to child care/
school, confirming child is not infectious. 

Molluscum contagiosum Not necessary to exclude 

Mumps Exclude for 9 days after onset of swelling. 

Norovirus Exclude until they have not had any diarrhoea or vomit-
ing for 48 hours. 

Parvovirus (erythema            
infectiosum or “Fifth Disease”) 

Not necessary to exclude 

Poliomyelitis Exclude for at least 14 days from onset of symptoms 
and case has recovered. Written medical clearance from 
doctor or public health unit is required to return to child 
care/school, confirming child is not infectious. 

Ringworm / tinea / scabies Exclude until day after appropriate treatment has     
commenced 

Rubella (German measles) Exclude until fully recovered or for at least four days 
after the onset of rash 

School sores (Impetigo) Exclude until received appropriate antibiotics for at least 
24 hours. Sores on exposed areas must be covered with 
a watertight dressing. 

Shigella Exclude until diarrhoea has stopped for 48 hours and 
two stool samples negative, as per public health unit 
requirements. 

Streptococcal sore throat 
(including scarlet fever) 

Exclude until well and has received antibiotic treatment 
for at least 24 hours. 

Thrush (candidiasis) Not necessary to exclude 

Tuberculosis (TB) Written medical clearance is required from Queensland 
Tuberculosis Control Centre to return to child care/
school, confirming child is not infectious. 

Typhoid Fever Exclude until a medical certificate confirming child is not 
infectious and has met public health unit requirements. 

Whooping Cough (Pertussis) Exclude until child has received 5 days of appropriate 
antibiotics or for 21 days from the onset of coughing. 
Written medical clearance from doctor or public health 
unit is required to return to child care/school, confirming 
child is not infectious 

Worms Exclude if loose bowel motions present. 

 
Updated 01/03/2013 

Infectious Diseases (cont.) 
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 I love it – I love it – the laugh of a child, 

 Now rippling and gentle, now merry and wild; 

 Ringing out on the air with its innocent gush, 

 Like the trill of a bird in the twilight’s soft hush; 

 Floating up on the breeze like the tones of a bell, 

 Or the music that dwells in the heart of a shell: 

 Oh, the laugh of a child, so wild and so free,  

 Is the merriest sound in the world for me! 
 

  

Isabel Athelwood 

Jesus said  

 "Let the little children come to me 

and do not forbid them; 

for such is the Kingdom of God." 
Mark 10:14 


